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BYE-LAWS 

.	 . 0 
As provided under Rule 30 (VIII) of the Rules of the Consortium for Educational 

Communication (hereinafter referred to as Consortium), the Governing Body has 

framed the following Bye-laws tor the administration and management of the various 

matters specified in the aforesaid Rules. 

1.	 AUTHORITIES AND OFFICERS OF THE CONSORTIUM 

" 
~ 1.1	 As per Rule 5, the following shall be the authorities and officers of the 

Consortium :­

(i)	 The Council; 

(ii)	 The Governing Body ; 

(i ii)	 The Finance Committee; 

(iv)	 The Chairperson , UGC; 

(v)	 The Director. :> 

1.2	 Rule 6 describes the composition and functions of the Council. The Council is 

the Apex Body of the Consortium which shall meet once a year to consider the 

Annual. Report of the Consortium, the Audited Statement of Accounts together 

with theAuditor's Report thereon . 

1.3	 Rule 20 describes the composition and Rule 26-30 enunciate the functions of 

the Governing Body . It is the Executive Body that manages, administers, 

directs and controls the affairs of the Cor.sortiurn subject to its Rules and Bye­

laws. 

1.4	 Rul es 41 and 42 describe the compositicn of the Finance Committee and its 

functions. 

1.5	 Rule 43 defines the functions and powers of the Chairperson whe reas Ru le 44 

describes the mode of appointment to the post of Director as well as his/her 

powers and functions. 
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2. FINANCE AND ACCOUNr~': 

2.1 FINANCIAL YEAR 

t-. 
..' .. .•: . 

The Financial Year of the Consortium shall begin on the 1st of April and end on 

the 319t Ma rch of the fol lowing :calendar year. , . , ' 

', ,' I'·1 

2.2	 BUDGET ESTIMATES 

" ~ 

2,2.1 The Budget Estimates of annual receipts and expe nditure ofthe Consortium for 
.....,-) 

the ensuing year shall be prepared in two parts. Part I - Maintenance or Non-

Plan Budget and Part II - Development or Plan Budget. The estimates shall be 

prepared and approved by the Finance Com mittee in the ' 1st week of 

September for its con siderations and recommendations , 

2.2. 2 On the basis of the recommendat ions of the Finance Committee the Governing 

Body shall finali se the Budget Estimates before the 

forward the ' same to University Grants Commission 

Agenda papers of Finance Committee should also 

Governing Body , . ,:JI,'J,' 

" ,{ l · 

2.3 SANCTIONING OF EXPEN 61TURE 

end of September and 

for final approval. All 

be sent to Members of 

A ll expend iture wit hin the 3 r"J'6cated budget shall be approved and sanctionerl 

by the Director as per powers delegated to' him/her by' the 'GoVerning Body , 

Director may delegate some of his/her powers to othe r officers of the 

Consortium for specific purposes and to the extent he/she has been authorised 

bythe Gov erning Body to make such delegation . 

2.4 REAPPROPRIATIONS 

The Director shall have the power to ma ke reappropriations with in the bud get 

all ocation any time within a financial yea r under intimation to UGC subject to 

th e following cond itions. 
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a)	 Reappropriation to augment the provision under the heads ~ Salaries, 

Allowances . Pensions and Provident Fund Contribution s shall require 

the prior approval of t :e Governing Body. 

b)	 No reappropriation sr"311 be mace from the head of Capital Expenditure 

to the head of Recurring Expenditure without the prior approval of the 

Governing Body. 

c)	 Reappropriation to c over expenditure on a new project not included in . , . . 

the budg et sha ll req uire the pr ior 'approval of the Govel)--nlngBody 
., 
~..., 

d) Funds shall not be diverted from Plan to Non-Plan and vice-versa . 

,"1 , 

A statement showing reapprop riatio ns madedurinq the financial year should be 

placed before the Governing :';1ody. 

Funds received from various aqencies fo r ' specific objects arid programmes 

shall be treated as "earmarked funds" and shall not be diverted toruse on other 

objects and projects . 

2.5	 ACCOUNTS 

2.5 .1	 Ch ief Administrative Officer or any other officer designated by the Director shall 

be respo ns ible fo r the maintenance of the accounts ofthe Consortiu m. 

2.5 .2.	 The Consortium with the approval of Governing Body shall open and maintain in 

th e name of the Consortium one or more saving accounts/current 

accounts/fixed deposit ac co ints with State Bank of India arid/or any other 
: ';	 I 

Na tional ised Ba nk or Banks. All moneys rece ived for or on behalf of the 

Consortium includ ing all income and receipt shall be paid forthwith to the credit 

of such accounts 
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2.6	 PAYMENTS 

2.6.1	 Payments by or on behalf of Consortium exceeding a fixed amount to be 

decided by the Director from time to time shall ordinarily be made by account 

ayee cheques. All cheques shall be signed by the person(s) duly authorised to 

do $0 by the Director. If the situation so demands, the Director may authorise 

payment by account payee demand draft. 

2.6.2	 ENDORSEMENT 
;, 

All bills-for payment shall bear .an endorsement "passed for payment" and the 

endorsement shall be signed by the Direl~'tor or an officer to whom the power 

has been delegated by the Director.' ~, ) 

2.7	 PERMANENT ADVANCE 

A permanent advance of a sum to be fixed by the Director may be kept by the 

Head of the account section .of the Consortium and/or any other officer(s) 

nominated by the Director for cash payments . 

2.8	 ANNUA.,l ACCOUNT 

2.8.1	 The accounts of Consortium shall be maimained on a double entry system and 

Annual 'Statements of account~ shall be ,:\ repared on accrual basis . These 

Statements will consist of : 

i) Receipts and Payments Account; 

ii) Income and Expenditure Account; 

iii) Balance Sheet. 

2.8.2	 The accounts shall be supported by the following Subsidiary Statements' 

a) Bank Reconciliation Statement.
 

b) Statement of temporary advances outstandin g as
 

at the end of financial year .
 

2.8.3	 The Governing Body shall pre scribe any ether Sub Sidiary Statement w hich it 

may consider necessary for the proper appreciation of accounts 
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2.9 CONTRACTS 

2.9.1	 CONTRACTS WITH OUTSIDERS 

All contracts for end on be!'lalf of the Consortium shall be entered into and 

executed by the Director or oy any other officer of the Consortium specifically 

authorised by the Director for any particular category of contracts. 

2.9.2.	 CONTRACTUAL SERVICES 

• 
The Director will cont ract out infrastructural servic es of the 6onsortium as and 

when neede d. Persons hi r~d for these services will be gov €rned by the Rules 

of their respe ctive contracts'. ' 
., 

2.10	 INVESTMENTS 

0 . 

j ; 

All surplus funds of the Con'ortiurn not immediately requi red for expenditure 

and accumulated balancesjh General Provident Fund/Contributory Provident 

Fund shall be invested in fixE,;j deposits with banks or in approved securities in 

the name of the Consortium. All purchases, sales or alterations of SUGh 

investments, transfe r deed s or other documents necessary for this purpose 

shall be executed by the Director and be reported to the Govern ing Body .
; 

..~ ,'2.11	 AUDIT 

2.11 .1 The Director will submit names of three or four suitable firms of Chartered 

Accountants for consideration to the Governing Body to conduct the Audit of 

the Consortium's accounts . The Governing Body shall appoint one of them for 

conducting the audit for a tw(: year term which may be exte nded hy one more.: 

term at the discret ion of the ;i30verning Body. . Thereafter, a new firm may be 

appointed in the same ma nner 

2.11 .2 The	 accounts shall be made avai lable to auditors within three months of the 

close of the financial year. ',: Annual Accounts along with Audit Report thereon 

and the repl ies of the Consortium shall be placed befo re the Finance 

Comm ittee . Audit Report -and the account s wil l then be cons idered by the 

Governing Body which shall forw ard the same to Un iversity Grants Commission 

with its comments. 

~: , 
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3.	 PURCH ASE RULES 
, 

~: ! 

3.1	 All pur~tjase of stores and equipment ouI:(of the Consortium funds are subject 
•. ..

to the following essential conditions. ;; . 

a)	 The requirements of stores be purcha sed are assessed in a rea listic. 

. rational and prudent manne r so as to guard against extravag ance by 

way of. unnecessary or excessive purchases . At the same time , the 

purchases are programmed reasonably in advance so as to mee t all 
c 

requirements well in time.	 r 

b) Financial sanction of the Competent Authority is obtained for effect ing 

:the purch ases. The Competent Authority will satisfy itself as to the 

. need for purchase and .availability , of funds at the time of acco rding 
, ..	 ~ '. {', 

sanction . . ...... 

3.2	 PURCHASE COMMITTEE 

3.2.1	 Appropriate Purchase committee(s) sha ll be constituted by the Director for 

consideration and processing of propo sals for purchases. 

3.2.2	 The Committee constituted by the Director shall have experts in the relev ant 

area. 

3.2.3	 The Purchase Committee shall conside r ~) u r c h a se proposals for purchase of 

resp ect ive catego ries of stores . requ iprnent-etc., exc eeding RS .5000 in va lue at 

a time . The Committee makes recomm endation to the Director or any other 

sanctioning authority for final approva l. 
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3.3	 TENDERS/QUOTATIONS 

3.3. i	 ITEMS AGGREGATING RS.5001/- TO Rs.1 ,00,000/­

Purc has es involving Rs.5,On1/- to RS.1,OO,OOO/- should ordin arily be made 

through limited rate enquirv/l.mited tenders . Limited tenders enquiries shall be 

add res sed to selected firms of known-reliability, reputation and stand inc 

throu gh registered letters and seal ed quo tations be obtained. For these 

purposes, the Consortium shall maintain a list of firms dealin~ with the items of 

artic les /s tores comm only requi red by the Consortium and wrfo are in a pos itio n 

to produce ev idence of their sound financia l resources and a!:5ility for executing 

orders . Quotati ons should be obtained from at least four parties. 

3.3.2	 ITEMS AGGREGATING RS.1,00 ,OOO At-ID ABOVE 

Quotation s shall normally be obtained by public tenders throu gh newspapers 

after ade quate publicity . At .east fourquotations shall be obtained, Purchase 

Committee shall exarnir.. the 'quotations and make appropriate 

recomm enda tions to the Dirc:::;tor or any' oth er sanctioning authority. 

3.3.3	 In respect of items mentioned in 3.3.1 and 3.3.2 above if ih ' any case, the 

lowest quotation is not found suitable or acceptable, the exact reasons for the 

same should be recorded' in the proceedings of meeting of the Purchase 

Committee. 

3.3.4	 If the item in 3.3.1 and tfi3.2 above- are proprietary items or inc lude some 

proprietary items (where article of particular brand , make or manufacture are 

prefe rred and where it is known that only a particular firm is the'manufacturer of 

the store s required ), the F,:'Jrchase Committee may reco mmend pur chase 
.: 

thro ugh single tend er/ouot.. t.on directlyTrorn the manufacturers or their 

authorised age nt provided a / ert ificate i~ furn ished by the head of the indenting 

unit/department that the requirement wil l not be met by any of the substi tute 

stores 

3.3.5	 For emergent requirements, local purc hase upto a maximu m limit of 

Rs20,000/- may be effe cted through 'Purchase Committee constituted by the 

Director to conduct market survey and to make on the spot purchase . 

: .' 



3.3.6	 In the case of items of special or unusua! character where suitable and 
,	 . . ! 

economical purchase can not be ma ds~ in accordance with the normal . ~ .'" . 
procedure prescribed above and the sar~~.c; had to be made from a particular 

manufacturer, the Purchase Committee may record detailed reasons there of 

and make appropriate recommendations to the Director. 

3.4	 Purchases for items costing Rs.5,000/- and below may be effected as per the 

followi ng guide lines : 

• 
a) '.F.or item cost ing upto RS.1,000/- cash purchase may-be allowed by the 

sanctioning authority -' I 

b)	 For item costing RS.1 ,0,01/- to Rs .5.;·000/- minimum three quotations can 

;::i~ obtained and on the, basis of §emparative statement the purchase 

may be effected by the sanctioninqauthority. 

c)	 In exceptional cases for items or repair charges costing less than 

Rs.5,OOO/- purchases/repair may be effected on a single 

tender/quotation through market survey with the approval of the 

. Director. 

40	 TERMS AND CONDITIONS OF SERVICE OF THE DIRECTOR 

4.1	 According to Rule 44 (E) of the Rules of the Consortium, the terms and 

conditio, 1~ of the service of Director shall b(;' fixed by the Governing Body and in 

general will be the same as those c: the Vice-Chancellor of Central 

Universities. Accordingly , the service cond .rions will be as under : 

4.2	 PAY AND ALLOWANCES 

4.2.1	 The Director shall receive the same pay and allowances as admissible to a 

Vice-Chancellor of a Central University from time to time. 

4.2.2	 If the Director assumes charge after retirement, attaining the normal age of 

superannuation from his/her previous employment and is in receipt of pension 

in respect of his/her past service, then ~ithe>r his/her pay and allowances will be 

reduced -by the gross amount of pension or the payment of pension be held in 



abeyance during the perio d of tenure as Director. If he/she assumes charge 

afte r retirement from a non-pens ionable post , his/her gross pens ion equivalent 

of reti rement benefits wi ll be reduce d from his/her pay as Director. 

4.3	 ACCOMMODATION 

The Directo r shall be enti tled to have a rent free furnished residential 

accommodation maintained ;')y the Consort ium . If rent free accommodation is 
r 

not available at the campus , he/she/she shall be provided with leased 
- , ';> 

res idential accommodation having the same living area to which a Central 

Government Officer in receipt of corresponding rate of salary is entitled . The 

recovery of licence fee shall also be ma de at the same rate as recoverable 

from such officer as per CPWD orders . . 

4.4	 TRANSPORT 

4.4.1	 The Director shall be entitled to . use vehicle with driver provided by the 

Consortium for official purposes. 
' .!.( 
,I'.J 

4.4 .2	 He/she may also use the ve;i\icle for cornrnutinq between res idence and office 

to and fro for which he/she shall pay to the Consortium a mon thly amount at 

the sam e rate as payable by a Vice Chancellor. 

4.4 .3	 He may also use the vehicle for priv ate pur poses and ma ke p ayment on a 
monthly basis as prescribed by Cen tra l Un iversity for such use of vehicles by 

Vice-Chancellor of such university , 

4.5	 PENSION AND PROVIDENT FUND SCHEMES 

4.5. 1	 If the Director is not a superannuated off icer , he/she shall be eligible to opt for 

Ge ne ral Provident Fund - :~-)e n si o n - Gratuity Scheme of the Consort ium 

provid ed he/she was eligi t;le for pen sion sche me as an ' em plo yee of 
v . 

Cen tral/State Government or a Central/State Autonomous ' Body or .a 

Central/State University before joining the Consortium as Director. If he/she 

opts to join the pension scheme of Consortium, he/she shall be entitled to the 

benefit of combining his/her past service w ith the service as Director upt o the 



\ .,--.._.~ .., 

normal age of superannuation for the purpose of pension. The benefit of 

combining service willvbe available0nly if the Consortium receives 
. \ 

pension/Contributorv Provident Fund liab;i!lty from the previous organisation . 

The period of service rendered by himii\er in the Consortium beyond the 

normal age of superannuation shall not qualify for the purpose of pension. 

4.5 .2.	 If the Director joins either after superannuation or superannuates during the 

tenure, he/she shall be entitled to join Contributory Provident Fund cum 

Gratuity Scheme from the ;date of his/her joining the post , or ~he date of his/her 

superannuation as the case may be. ~ 
- ' . -~ 

4.6	 LEAVE" 

4.6.1	 The Director shall be entitled to leave on /fUll pay at the rate of 30 days in a 
,.' 

calendar year . The leave shall be credited ,olO his/her account in advance in two ., 
half yearly installments of.15 days each on the 1st day of January and 1st day 

of July every year provided that if the Director assumes/relinquishes charge of 

the office during the currency of a half year, the leave shall be credited 

proportionately at the rate of 2 1/2 days for each completed month of service.. 

4.6.2	 The leave at the credit of Director at the close of the previous half year shall be 

carried forward to the new half year, subject to the condition that the leave so 

carried forward plus the credit for that half year does not exceed the maximum 

limit of 240 days. 

.	 .. 
4.6.3	 The Director shall also be ent itled to half ,;:·ay leave at the rate of 20 days for 

each completed year of service . This half pay leave can be availed of as 

commuted leave on full pay on medical certificate . When commuted leave is 

availed, twice the amount of half pay leave shall be deducted from half pay 

leave account. 

4 .64 The Director shal l also be ent itled to avail himself extra-ordinary leave without 

pay for a maximum period of three months during full term of five years on 

medical grounds or otherwise. 

', : 
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4.7 LEAVE ENCASHMENT 

The Director shall be entitled on relinquishing the charge of his/her office to 

receive a sum equivalent to leave salary admissible for the number of days of 

leave on full pay due to him at the time of relinquishment of charge subject to a 

maximum of 240 days including encashment benefit availed of elsewhere . 

4,8 MEDICAL BEN EFITS, LEAvi: TRAVEL. CONCESSION, ETC. 
r" 

The Director shall be entitlec to all other benefits such as medical attendance 

and leave travel concession as admissible to other employees of the 

Consortium. 

4.9 TRAVELLING ALLOWANCES 

The Director shall be entitled to TravellinqAllowance on his/her appointment as 
" 

Director on the same rate as admissible to Vice-Chancellor of a Central 

University . 

4.10 TRAVELLING ALLOWANCES ON TOUR 

The Director shall be entitled to travelling allowances at such rates as may be 

admissible to the Vice- Chancellor of a Central University . 

4.11 MOVING EXPENSES AT THE END OF TERM 
~-'..: 

On relinquish ing his/her charne the Director shall be paid rnovinqexpenses for 

himself, his/her family and hie/her household effects to any part in the country 
. r 

where he/she wishes to reside after his/her tenure. 

11 
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4.12 GENERAL 

Service oonditions and benefits for which no specific provision has been made 

in these above Bye-laws, the rules, regulations , orders and instructions issued 

by the Central Universities or Central Government from time to time as 

applicable to Central Government employee of equivalent grade shall apply 

mutatis mutandis. 

5. GENERAL CONDITIONS OF EMPLOYMENT IN CONSORTIUM 

5.1 WHOLE TIME SERVICE 

, i 

An employee shall devote his/her whole tithe to the service of Consortium and 

shall not, without the previous permission of the Governing Body in the case of 

the Director or the Director in the case of others, engage directly or indirectly 

with any trade, business, occupation , profession or enter into any remunerative 

commitment or absent himself from duty without proper authorisation. 

5.2 ACCEPTANCE OF TERMSOFAPPOINTMENT 

Every .. employee of the Consortium will . accept 

conditions of his/her appointment before joir.ling. 

in writing the terms and 

5.3 PHYSICAL FITN ESS 
' 1" 

An employee shall provide a certificate ' of physical fitness from a doctor 

nominated by the Consortium before the appointment and may at any time be 

required to submit himself/herself to such med ical examination. as the Director 

may decide, during his/her service. 

5.4 PERFORMANCE OF SPECIFIED DUTIES 

Each employee of the Consortium shall perform such dutie s as ma y be 

assigned to him/her and shall carry out the directions of the Governing Bod y or 

the Director or of any person ' to whos-; autho rity he/she/she be subject 

according to the Rules and Sye-Iaws of.sthe Consortium and the standing.~ . 

orders/instructions of the Director. 12 



' ; ', 

5.5	 OBSERVATION OF RULES AND REGULATION 

Du ring the period of his/her servic e, each employee of the Consortium shal! 

observe the Rules of the Consortium and Bye-laws ma de from time to time by 

the Governing Body and all standing orders/instructions issued by the D irector. 

5.6	 WORKING HOURS AND HqLlDAYS 

Working hours of the ernpl ovees in various categories will ~e decided by the 

Consortium from time to tirn« . The Consortium shall observe the holidays in a 

calendar ye ar as per notif ic. ·t ion of tho Government of lndia. An employee 

shall observe the scheduled hours of work during which he/she/she must be 

present at the place of duty . Except for ' valid reasons arid/or unforeseen 

contingencies, no employee shall be absent from duty without prior permission. 

5.7	 WORKING ON SUNDAYS AND HOLIDAYS · 

The employees of the Consortium may be called upon to perform such duties 

as may be assigned to the 01 by the co mpetent authority beyond the scheduled 

working hours and on closed 'rolidays and Sundays . 
.:> 

5.8	 PERMISSION TO LEAVE Sr ·\TION 

An em ployee of the Conso rtium shall notleave station without" seeking prior 

permiss ion of the competent authori ty . The employee shall indicate his/her 

contact address before leaving the station . . . 

5.9	 UNAUTHORISED ABSENCE 

W illfu l absence from duty-not covered by gra nt of leave may be treated as 

interruption in service. 

5.10	 CONDUCT 

. -. 
5.10 1	 Every employee holding a superv iso ry post shall take all possible steps to 

ensure integrity and devotion to duty Clf3all employees under his/her control and 

authority. A 

// 
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5.10 .2 Every .ern ployee shall maintain absolute integrity , and devotion to duty and do 

nothing which is unbecoming of an employee of the Consortium. 

5.10 .3	 Any infor mation obt ained by an emp loyee in the course of offic ial work, shall 

not be passed on to any membyr of the public or a representative of the pre ss , 

radio , TV . or any other mode of public dissemination without the pr ior 

permission of the competent authority. 

'" 
6.	 TERMS AND CONDITIONS:OF 'SERVIC EIN TH E CONSORr lUM 

6.1	 APPOINTING AUTHORITY 

Appo inting autho rity for employees in the Consorti um will be as follows : 

i) Posts in the grade of Rs ..3700-5000 and above - Govern ing Body 

ii) . Posts in the grade ,OJ Rs ,3000-4500 and below - Director 

I _~ ~ '.; • I . 

6.2	 PROCEDURE OF APPOINTMENT 

6.2.1	 Every appointment to be made by the C c verninp Body, shall be made on the 

recommendat ion of a Selection Committe- to be constituted by the Governing 

Body . The recommendations of the Selection Committee shall be placed before 

the Ch airman, Governing Body for approva. . 

6.2.2	 For every app ointment to be made by the Director, the re shall be a Se lect ion 

Committee consisting of Directo r or an officer nominated by him/her who shall 

be the Chairman of the Committee and three expert s to be nominated by the 

Director of which at least one shall be from outs ide the CEC and drawing sa lary 

high er than that of the post concerned or of the rank of a Professor. 

6.3	 RECRUITMENT RULES 

The qualifica tions. expe rience and othe r condi tio ns of app ointment to var ious 

posts in the Consort ium shall be 'prescribed in the recruitment rules to be laid 

down by the Govern ing Body from tlmeeto tim e. 
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6.4 TEMPORARY APPOINTMEI~nS 
I,• • 

The Director may appoint a person on a temporary basis for.a period upto six 

months to any post for which he/she is the appointing authority. In case of 

posts for which the Governing Body is the appointing authority such temporary 

appointments may be made with the approval of the Chairman, Governing 

Body. 

6.5 APPOINTMENT ON CONTFZ'l\CT BASIS 

The Director may appoint e' person on contract basis with total emoluments 

upto an amount fixed by Govorninq Body from time to time. 

6.6 APPOINTMENT ON DEPUTATION 

The Director may appoint any person working in any other organisation on 

deputation for a specific period to any post for which he/she is the appointing 

authority. Such appointments to the posts in the grade of Rs.3700-5000 and 

above may be made with the approval of the Chairman, Governing Body and 

may be reported to the Gove'{ning Body in its following meeting, if necessary . 

. :' 

6.7 PERIOD OF PROBATION 

The employees of the Consortium except those appointed on temporary basis 

or on contract for specific period shall be placed on probation for a period of 

one year. At the end of this period, the probation may be extended for reasons 

to be recorded in writing by the appointing authority provided that the total 

period of probation does not extend . beyond two years . During the period of 

probation , the services of an employee may be terminated by the appointing 

authority without assiqninqi a!iY reasons after giving one month's notice or one 

month's pay and allowances i'n lieu thereof. 

IS, 
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6.8 EMOLUMENTS AND ALLOWANCES 

The Governing Body shall fix the sca les of pay and allowances of the 

employees of the Consortiurn.frorn time, to time . These will, in general, follow 

the norms and scales of pay as prescribed by the Cen tral Univers ities . 

Payment of dearne ss allowance, city cornpensatory allowance and hou se rent 

allowance shall normal ly conform to the conditions and rates prescr ibed by the 

Centra) Unive rsities from time. to time. '\/1e modality of payment of salaries, 

fixation of pay, grant of increments, i-f\c. will be in accordance with the 
" . , : ' L/ 

prevailing rules of the Central Universitiesrn this regard . ~ 

6.9 LEAVE PROVISIONS 

In general, leave can not be cla imed as a matter of right. When the exigen cies 

so demand, discretion to refuse or revoke leave of any description is reserved 

by the authority empowered to grant leave; 
. . . .. . , : ' 

' .. ·:;1 ,,,'I 
6.10. SANCTIONING AUTHORITY ., ' . . 

... ... 

Leave may be sanctioned by the Director/any other officer to whom his/her 
'.' ! 

power. has been delegated by the Direc !Or. The Director will be sanctioned 

leave by the Chairman, Govern ing Body 'except casual leave which can be 

ava iled by the Director on his/her own authority. 

6.11 TYPES OF LEAVE 

All of the employees of the Con sortium except those appointed on adhoc basis 

or on contract for a specifi c period shall -be entitled to casual leave . special 

casual leave , earne d leave, half pay leave, comm uted leave. leave not due 

extra -ordinary leave, study leave , maternity leave and special disability leav e 

The abov e kinds of leav es would be admissible in accordance with the rules 

pre scribed by the Central Universities foC,. its employees from time to time 

Persons employed on adhoc bas is for specific pericds or on contract basis for 

specific periods shall be entitled to leave as.per relevant order s on the subjects 
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6.12 LEAVE SALARY ADVANCE: AND ENC;:ASHMENT OF LEAVE .
 
, .. -	 ' ~ . : ~:' j 

6 .12.1 The employees' shall be entitled to adva nce	 of leave salary as admissible to 

Central University employees. 

6.12.2	 All employees other than those appo inted on contract for a specific period or 

on an adhoc basis shall be entitled to encashment of earned leave and half pay 

leave in the same manner and on the same terms and conditions as applicable 

to employees of the Central University . Employees on contract shall be entitled 
4 

to encashment as per orders applicable to similar employees appointed by 

Central University. Adhoc employees are not entitled -to the benefit of 

encashment of leave. 
" / ' . 
J r .', •~.: .=: . . . i '., 

6.12.3 Every application	 for leave-on med ical ground shall be accompanied by Cl 

medical certificate . The submission of such a certificate shall not itself confer 

upon the employee any right to leave unless sanctioned by the competent 

authority . The said authority may, at its discretion, secure a second medical 

opinion and decide the case on merit. An employee who has been granted 

leave on medical certificate may not return to duty without producing such 

medical certificate of fitness as the authority who granted leave may require. 

6.13	 RESIGNATION 

6.13.1 An employee on probation may resign by giving -one month's notice in writing 
I ' 

addressed to the appointinp ::'uthority or by paying one month's emoluments in 

lieu thereof. 

6 .13.2 A permanent employee may	 resign by giving three months' notice in writing 

addressed to the appointing authority or by paying three months' emoluments 

in lieu thereof. 

6.133 The appointing authority may if it deems proper, in any special circumstances 

waive the requirement of notice. 

6 .13.4	 A employee shall not be I'e iieved in case an enquiry into his/he r conduct is 

pending , till such time as a dE:bsion on the saio enquiry is taken . . 

;1 
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6.14 TERMINATION OF SERVICE
 

6.14.1	 The service of an employee may be terminated by either party giving to the 

other not less than three months' notice in writing to terminate it, except during 

the period of probation when a period of notice shal l be one month . 

6. 14 .2	 The service of an employee may be terminated by giving a shorter notice than 
.	 . : ' :, 

that specified in 6.14 .1 abovE1.on payment to him a sum equivalent to the 

amount of -his/her pay plus allowances for .the period by wh ich such notice fall s 
. . . . . .'.	 ~ 

short of the period specified .	 ~ 

6,14.3	 The appointing authority or the author ity to whom the power has been 

delegated may reduce or waive this period of notice in special circumstances. 

6.15	 SUPERANNUATION 

6.15.1	 All employees except those appointed in a temporary capacity or on contract 

would continue in the post till the age of superannuation, namely , 60 years in 

the case of technical and academic staff and 58 years in the case of non­

technical staff (Administrative Staff) . 

6.15.2 The	 Govern ing Body may re-employ a s uperannuated person , in special 

circumstances, but in no case such re-employment should continue beyond the 

age of 65 years in the case of technical and academic staff and 62 years in 

case of non-technical (administrative) staff provided that the govern ing Body IS 

satisfied that the services of such employees are absol utely esse ntial for the 

activities of the Consortium . Such extension will not , however, be granted for 

more than 2 years at a time . 
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6.16	 RETIREMENT BENEFITS 

The Consortium have two scnernes for its employees , namely, (i) Contributory 

Provident Fund-curn-Gratuit. and (ii) General Prov ident Fund-cum-Pension­

cum-Gratuity. Both the sche.nes will be governed by the rules 'jaid down by the 

Central Universities from time to time and the instructions issued by the 

University Grants Commission. The employees will exercise an option to be 

covered by either of the two schemes at-the time of joining the .Co nsortium. The 

option can be revi sed only; ' once during the tenure of service. The officers 

appointed on contract basis and re-employed pensioners will also be eligible to
•

CPF cum gratu ity scheme subject to fulfilment of conditions laid down by . 
Central Universities in this re.jard . '.	 ..-., 

6. i 7 CHILDREN EDUCATIONALO\SSISTANCE 

The employees of the Consortium will' be' entitled to children .educatio na: 

allowances and reimbursement of tuition fees in accordance with the rules and 

rates prescribed by the Centr':::'1 Universities nom time to time . · " 

6.18	 TRAVELLING ALLOWANCESIDAILY ALLOWANCES (TAIDA) 

TA/DA to employeesfor officlal purposes will be paid as per rules laid down by 

the Governing Body from tirne to time-These rules will, in general ; conform to 

the rules of the Central Universities. 
: ". ,

\.,	 '. 
6.19	 CEC MEDICAL ATTENDANCE REGULATIONS 

These regulations may be cai'ed the CEe Medical Attendance Regulations and 

are effective from the date ot"/heir approval by the Governing Body . 
..... , , 

6.19.1	 SCOPE AND APPLICABILlTI 

These requlatlons shall apply to all regula r: employees and those who are on 

probation , extension, re-employment including those, who are on deputation 

from a Government Departrnent or autonomous body or any other public sector 

undertaking who opt to be /governed by ·these regulations 'insteadof by the 

rules in force in their parent.orqanlsatlon. These regulations are not applicable 

to daily wage, part -time orudhoc employees and persons appointed through 

contractors. 19 
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6.19.2	 DEFINIJ10NS . :' 
\ 1 . ' 

Authorised Medical Attendant (AMA) means any qualified and registered 

medical practitioner having qualifications not below of M.B.B:S . or equivalent in 

other systems of medicines (such as Homeopathy, Ayurvedic and Unani) . 
":' ! 

6.19.3	 SPECIALIST AND SUPEH. SPECIALISTS" 

Specialist? .and Super Specialists shall be medical practitioners with 
~ 

specialisatlon and expertise in the field of specific kind of category of diseases. .	 , 

A panel consisting of names of suitable doctors with special qualification, 

expertiseand professional experience shed! be prepared by Director indicating 

the fees payable to them for visit at the cllnlc as wel l as at the house of the 

patient. Authorised Medical Attendants will refer cases to Specialists and Super 

Specialists wherever they consider necessary in the interest of medical 

treatment of the patient. · I . 

6.19.4	 FAMILY 

The term family shall include employee's wife or husband, as the case be, 

parents,widowed/unmar~ied .sisters , widowed daughters, minor brothe rs, 

children and step child ren who .are wholly dependent on the employee . 

6.19.5	 HOSPJTf.,L 

Hospital shall include the following : 

(a)	 A ll Ind ia Institute of Medical Scie nces, New Delhi 

(b)	 All Central/State/Local Bodies Hosp itals. 

(c)	 All T rust Hospitals/Nursing Homes ::~n d Clinics in Delh i and New Delh i. 

(d)	 Any . Hospital/Nur:sing Home/Clinic registered with Municipal 

Corporation , NDMC, Delhi Administration and Ministry of Hea lth . 

(e)	 Any other Hospital/Nursing Home or Clinic as may specifically be 

app roved by the Director fo r medica l treatment of Consort ium's 

employees. 
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6.19.6 

6.19.7
 

6.19.8
 

oF .':; . 
1 , 

i , I.e . r,Y 

MEDICAL TREATMENT COVERED BY REGULATIONS 

Medical treatment for the purpose of the se re'~ulat ions will include treatment: 

(a)	 at the consulting rcorr: of an AMf\, Specialist and Super Specialist 

(b)	 at th e residence of the fam ily 

(c)	 at the outpatient department of any hospital , nursing home or clinic as 

defined in regulation nO.6.19 .5 above. 

(d)	 as indoor patient of ar :y hospital , nursing home or clinic as defined in 
. ' , ,	 41 ' 

regulation no,6,19,5 al?ove. "	 ' , ~ 
.rr,1 

Medical treatment means the use of all medical and surgical facilit ies available 

to private individuals at the hospital in which the patient is treated as an indoor 

and outdoor patient as wellas supply of drugs prescribed by the Authorised 

Medical Attendant who considered them. to .be essential for ' the recovery or 

prevention of deteriorationih the condition of the patient. It will also include 

necessary specialised atte ntion like I:'pathqlogical, radiolog it al ' and other 

methods of diagnosis , dental and opthalmological services , maternity and 

surgery, etc. 

RATES	 OF CONSULTATIO~~"FEE 

Th e ma ximum rate of consultation fe e in the case of author ised medical 
. . : .	 . 

attendant at the clinic shall be RS.30/- for the first vis it and RS.20/- for 

subseq ue nt visits with in a oeriod of one month. For special ist and super 

speci alist, the rates of fee wi ll be prescribed by the Director separately after 

negotiation with the doctors ,f(oncerned and will be reported to the Governing 

Body. In the case of hou sevisit the maximum charges will be. double of the 
I	 • . ; 

norma l rates . Howeve r, in thecase of house visit a certificate sha ll be requ ired 

from the doctor that house visit wa s necessary for the hea lth of the patient. 

MEDICAL REIMBURSEMENT IN CASE OF HOSPITALISATION 

The reimbursem ent for hospital isation in any hospital , nursing home/clinic as 

defined in regul ation 6 .19.50111 be lim it ~'d to the rates fixed by All India Institute 

of Medical Sci ences in thei r private wards or by the Governlnq Body .for specific' 

categories of tre atment. .. 

( 
, ~, 
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6.19.9 REI~ILBq)~;~~~gNT NOT P.,ERM,t~SIBLE ,; 

. ,. :.::; ·n .: 

Reirnbursernento! expen~~~ inrespect C?l s;reparation which are not medicine 

but are'; primarlly foods, tonics, ' toilet pre ~<{'at ion or disinfectants shal l not be 

reimbursed. ':\t".; 
. ~J , 

. . . U 
In matter riot covered by these regulations . the provision of Medical Attendance 

Rules issued by the Government of India and instructions or decisions taken 

thereunder shall be applicable. " 
~ 

~ ., ' J 

6:19.10 EMPLOYEES FALLING ILL WHILE OUTSIDE DELHI 

'" , 
j ' : , ) ' , : ', 

If the em ployee or his/her family falls ill whil ;,; he/she is on duty outside Delhi or 

lives outs ide Delhi, reimbursement will be ,.f.jermissible for treatment obtained 
' . ' " , . ..; " ' 

from the regis tered medica! practitioners ~u ; will be restricted to the approved .. ' r· . . .'. . r..:. :1":··
 

rates.
 
"\ ' 

.6.1 .~.11 TREATME;NT ABROAD 

The employees going on duty outside the country will be required to take 

medical insurance before leaving the station, the cost of which will be borne by 

the Consortium. 

6.19.12 MEDICAL FACILITIES AFTER R!=TIREMEtJT 

The facilities wil l also be admissible to retired employees of the Conso rtium. 

However, the benefit will only be adrmssib.e to the employees and his/her 

spouse and not to any other membe r of farntly. 
.' ." 

6.19.13 REIM BURSEMENT PROCEDURE 

Reimbursement of expenses on medical treatment under these regulations will 

be made to the employee on preferring bills for this purpose enclosing the 

prescription of the AMA/hospital etc. and cash vouchers and list of medicines. 

In the case of hospitalisation a certificate of fitness or discharge etc. will need 

to be attached with the claim. The claim for reimbursement should be submitted 

within thre~ months of the complet i~n of tre:tment. / / 

....t:' 
, . 
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6.19.14INTER:PRETATION AND HELA:XATION 

The Director shall have power to interpret these regulations in case of doubt 

and his/her decision will be filial. He/she may also relax the provisions of these 

regulations in individual cases-of hardship for reasons to be recorded in writing . 

6.20 FACILITY OF RESIDENTIAL ACCOMMODATION 

6.20.1 SCHEME FOR PROVIDING RESIDENTIAL ACCOMMODATJON TO STAFF 
r 

.... -;" } 

Leased ,accommodation may be provided to a limited number of employees, 

subject to availability of funds. The maximum monetary limit which the 

Consortium may provide to its employee, l. r different scales of pay, towards the 

leased accommodation and the licence fee recoverable from the employees is 

given in table below: .... 
__ ~ • i·· •• ~ " __ ~ .'M"' •• _ 

, . . , 
. . ' , ." .. . 

Basic Pay . Living : ~\rea Maximum " .' Licence Fee 

(Sq .mt.) " " Financial Limit (to be re­

(which GEC will covered by 

bear) Rs. GEG) Rs. 

-------~---.-~----------- - --------- ~----------~-------------------------------------~--------------------

Upto 1499 26 1200 80 

1500-2199 34 1500 100 

2200 ..2799 50 2200 150 

2800-3 ()99 75 3300 190 

3600-5899 106 4700 270 

5900-7299 150 6700 395 
... .. 

The accommodation shall b-{-'provided upto 5:0% of the techni cal staff working 

in Consortium. In regard to th'e administrative staff the Director has to ensure 

that the facility of leased accommodation is strictly limited to 50% or less of the 

total strength of administ rative staff. This arran gement will, however, be 

subject to review by the Governing Body from time to time. The financial limits 

will also be subject to review periodically. 
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6.20 .2	 Emplo~e.es may either request Consortium to identify a house as per their 

requirements or may do iton their own or tal<e help of a broker. Self leasing will 
' ; 

not, however, be permitted. Anernployee.wul not be permitted to take a house 

on lease the ownership of which stands ir. ~{he name of her/his spouse or close 

relations. like parents, parent-in-laws, brother, brother-In-laws, sister, sister-in­

law, etc . 

6.20 .3	 Brok~rage wil l be admissible upto 50 % of one month's . rent entitlement. Th is 

shall be allowed once in three years only. Payment shall be made directly to 
".	 d . . 

the agency/broker through Ct:essed cheque only. 

6.20.4	 Secu rity deposit amounting upto six months admissible rent may be paid to the 

house 9l,t\iner. In addition, an amount equal to three months rent may be given 

as an advance to be acjusted aqainst the first: three months.' rent. 
,f' ,,' '.	 " 

6.20.5	 Lease agreement is ·to be executed between Consortium and the owner. The 

period of agreement shall be two years wriich can .be extended by mutual 

consent. 

6.20. 6	 Before executing a lease i'{lreement, ·ftshould be en sured that the landlord 

produces a proof of ownership of premises to be leased out. 

6.20 .7	 TERMINATION OF LEASE 

Staff member shall give advance notice of at ·Ieast 40 days before the expiry of 

original rease period or extended period oftease He should obtain a certificate 

from the house owner that electricity and water charges have been paid upto 

date and that no da mage has been caused -to the bui ldi ng during the tenancy 

period . 

6,20.8	 RETENTION PERIOD OF /\ CCO MM ODATION PROVID ED ON LE A SE BY 

THE CONSORTIUM ,. . , 
' i: . 

A lessee or his/her depender.ts can ret ain the accommodation provided by the 

Consort ium after the tenure/retirementlresignation/death for a specified penod 

as per details given below: 24 
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------------~-~----~--~--------------------------------_..~----------------------------------------------

EVENT	 PERIOD OF RATE OF RECOVERY 

RETEI'JTION OF LICENCE FEE 

-------------~--------------------~~--------------------~--------------------------_ .._-----------------­
(i)(a) Completion of tenure 4 months Normal rate upto 

either on deputation! 2 months. Double 

contract or otherwise; the normal rate for 

or the next 2 months 

(b) Retirernent from Service 

ii.	 F({)signation from service 3 mor-ris Normal rate for 1 

after· obtaining no objection month after resignation. 

from Consortium Double the normal rate 

for the next 2 months. 

iii(a)	 Resignation from service 1 month·' Normal Rate 

without applying throuqh 

proper channel and nc' 

objection from Consortium 

(b)	 Dismissal, termination or 1 month Normal Rate 

removal from service or 

unauthorised absence 

without permission. 

iv.	 Death while in service4 months Normal rate for 2 months 

and double the normal 

rate for next 2 months. 
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6.21	 LOANS AND OTH ER MIS CELLANEOUS BENEFITS '.' 

6.21.1	 HOU$E BLlILDING ADVJ.l,NCg 

The employees of the Consortium may be given House Building Advances 

within the provision made in the budg et each year as per rules and conditions 

laid down by the Governing Body from time to time . Anemployee who has 

completed 10 yea rs of service includ ing previous Government/University 

service sha ll be eligible for a House Building Advance subject to the availability 

of funds. The rules and conditions for House Building Advance will be framed 
<lI 

by the Governing Body.	 ~ 

6.21.2	 LOAN r;:OR PURCHASE or CONVEYANCE 
, ,: " 

The Consortium will follow the rules appli cable to the employees as applicable
'. (. '	 . 

to employees of Central Unive rsities. 

6.21 .3	 OTHER LOANS 

Other loans will be payable to the employees of the Consortium according to 

the rules laid down by the Governing Body . These rules will in general be 

based on similar rules of the Central Universities . 

6.21.4	 ADHQC BONUS 

Adhoc t. O Il US will be paid vas per the ' qu .delines and ord ers issu ed by the 

Central Universiti es from time to time. 

6.21.5	 LEAVE TRAVEL CONCESSiON 

Employeos INIII be entitled to this benefit as per the rules framed by the Central 

Universities from time to time . 

6.21.6	 Other benefits for which no specific prov ision has been made in the Bye -laws, 

the rules , regulat ions, orders and instructions issued by the UGC or Central 

Government from time to time as applicable to Central Government employees 

sh all apply mutatis mutandis 
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.7.	 DISCIPUNARYACTION/PROCEEDINGS 

7.1	 DISCIPLINARY AUTHORITY 

The appointing authority of an employee shall be the disciplinary authority 

competent to take disciplinary action against the employee for misconduct, mis­

behaviour or breach of the terms and conditions of appointment, 

':.• f . 

7.2 . PENALTIES 

The penalties will be impos~d "on an em::,:oyee as per Oovernment of India 
~ 

Rules on the subject.	 , 
- -;:1 

: ' -' 

: .... 
,r 

7.3	 APPELLATE AUTHORITY,.:"..
,"

,
, 

\ : .. \~ 

An employee could prefer-an appeal to the Governing Body, referred to 

hereinafter as the Appellate Authority against an order of penalty imposed 

uponhim .by the discipl inary authority . 

"' 1 ",7.4	 APPEAL 
" 

, ' . ~ 

The appeal should fulfil the following requirements : 

(a)	 It should be concise and not have ar:j unparliamentary language. 

(b)	 It should specify the n9,tu re of relief which is being sought. 

(c)	 It shoul d be submitted .to the Appellate Authority within a period of 3 

month s from the dateon which the appellant has received a copy of 

the order appealed against. 

The appe al may be subm itted, directly to the Appellate Auth ority and a copy 

may also be endorsed to the authority who has passed the order so that it 
'	 . . 

can be forwarded with complete records and comments thereon to the 

Appe llate Authority The Disciplinary Auth oity has no power to withhold the 
. "
 

appeal on any qround wha tsoever
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7.5	 CONSIDERATION OF APPEAL 

The Appellate Authority W ~::~ld consid er the follow ing points in regard to the 

appeal: 

i)	 Whether the proced ure laid down in the rules has been complied 

with and if not whether such non -compli ance has resulted in failure 

oft he provisions of the c:onstitut iori(' ,i ~ failure of justice; 

;,;r.	 tJ 

ii)	 Whether the findings of the Discipl inary Authority are warranted in 

the circumstances of the case and 

iii)	 Whether the penaltyunposed is adequate, inadequate or severe. 

Th ereafter the Appellate /;uthority is: requ ired to pass a speakihg order 

either setting aside , reducing or enh anc ing the penalty. TIle App ellate 

Authority shall not impose any enhanced penalty unless the appell ant is 

given 60 days for making a representation against such a proposal. 

The Discipl inary Authority shall immediately implement the orders of the 

Appellate Authori ty notwithstanding 811'ything contained In servi ce 

regulations. 

7.6	 APPEAL ON ORDER OF APPELLATE AUTHORITY 
i.: . 

Th ere shall not be further ,:~ p p e a l against any order made by the Appellate 
;.: -; ! .

Authority . 

The Appellate Auth ority either of its own mot ion or otherwise c811 for the 

records of the case in a dis ciplinary proceedinq at any time wi thin six 

months of the issue of the ord ers, rev iew such orders and pass such orders 

as it deems fit. 



.~ '. ' . 

7.7	 SUSP ENSION .' 

The Appointing Authority may suspend any employee pending final 

disciplinary act ion aqainst fiim/her. Suspension shall not be treated as 
~ . . 

punishmen]. The employee snail be placed under suspension in the 

following circumstances: j , 

: 1'.). n,:' 

(a)	 ,Where .disciplinary proceeoinqs aga inst him/her is contemplated or is 

pending . 

(b)	 Vvhere-acase aqainst him in respect of criminal offense is under 
, 
"""', ,7investiqation/enquiry or trial. 

(c)	 Where in the opinion. of the Appointing Authority, he/she has 

1?Og9ged himself/herself in activities prejudicial to the interest of the 

security of the state. 

.. 
f7.8	 DEEMED SUSPENSION 

' 

7.8.1	 An -empluyee shaJI be deemed tQ' have bee .: placed under suspension by an 

order. of Appointing Authority: ., 

(a)	 with effect from the date of his/her cetention, if he/she is detained in 

. custody	 whether on a crim inal charge or otherwise for a period 

exceeding 48 hours. 

(b)	 with effect from the date of his/her conviction, if in the event of a 

conviction he/she is sentenced to a term of imprisonment exceeding 

48 hours and is not forthwith dismissed, retired or compulsorily 

ret ired on such conviction. 

7.8.2	 The order of suspension mac e or deer.led to have been made shall 

continue to remain in force till -it i::j modifiedorrevoked by the authority which 

made it or is deemed to have made it. 
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79	 REINSTATEMENT 

7.9.1	 CIRCUMSTANCES OF RE::INSTATErVIENT 

" 

The employee shall be reinstated in the following circumstances after 

suspension, compulsorily retirement/removal/ dismissal : 

(a)	 if detention in police custody ends in release without prosecution, 

(deemed suspension cases) 
" 

(b)	 when under suspension pending departmental proceedinq, on the 

withdrawal of proceedings or on the award of penalty other than 

compulsorily retirement/removal or dismissal. 

(c)	 when under suspension pending criminal proceedings , if acquitted by 

a court of law . 

(d)	 on setting aside of the order of compulsorily retirement/removal or 

dismissal by the court of law or by the appellate/reviewing -authoritv. 

7.10	 PAY AND ALLOWANCES AS ADMISSIBLE ON REINSTATEMENT: 

Full pay and allowances are admissible if an employee IS reinstated after 

he/she is full exonerated of the charqes-apainst him/her by a court of 

law/appellate authority etc. In case where the employee IS not fully" 

exonerat.ed proportionate pay and allowances prescribed by the competent 

authority shall be given. 

. t.:7.11	 GENERAL 

In all exigencies which are 'not covered by these rules, the rules prescribed 

by Central Universities shall apply and where such rules for Central 

University are not available, the rules prescribed by the Governm ent of India 

for its employees shall be applicable. 
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