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E-mail: secy.u.gc@nic.in
 

D.O No.F .30-57/2012(CVO)	 September , 2022 

Respected Madam/Sir ,	 5SEP la22 
As you are aware, the Central Vigilance Commission (CVC) , an apex integrity institution of 
the country observes Vigilance Awar eness Week every year and also advises all the 
Ministries/Departments and other organizations to observe the same, This year the CVC 
has decided to observe the Vigilance Awareness Week from 31th October, 2022 to 
6th November, 2022 on the theme "Corruption Free India for a developed Nation". A 
copy of the CVC circular no 20/09/22 dated 8.9.2022 is enclosed for your ready 
reference. 

In addition, the CVC vide its circular No. 14/07j22 dated 25.07.2022 (copy enclosed) has 
desired to focus on Prevent ive Vigilan ce measures on continuous basis on some of the 
focus areas such as Property Managem ent, Management of Assets, Record Management, 
Technological Initiat ives, Up-gradation of Guideli nes/Circulars/Manuals, Disposal of 
complaints, etc. 

Accord ingly , you are requested to:

(i)	 Take necessary action on the Prevent ive Vigilance measures as desired by CVC 
vide circular dated 25.07 .2022 . 

(ii)	 Observe the Vigilance Awareness Week from 31 th October, 2022 to 
6th November, 2022 on the theme "Corruption Free India for a developed 
Nation" in your University/Deemed to be University/In stitution in a befitting 
manner and conduct activities as ment ioned in the CVC circular dated 
08,09.2022. 

Affiliated Colleges of the Universi ties may also be advised to organize the above activ ities. 
You are also requested to submit the report on the Preventive Vigilance measures and 
Vigilance Awarenes s Week, 2022 in the formats attached with the CVC circular to Central 
Vigilance Commission and also upload on UGC University Activity mon itoring Portal 
(Ntps:/lwww.ugc.ac.in/uampO latest by 9th December, 2022 positively to enable UGC to send 
a consolidated report to CVC. 

With kind regard s, 
Yours sincerely, i	 

c5Ji ~' (),-) 
(R;JSh Jam) 

End: As above 

To 
The Vice Chancellors, All Universities/Deemed to be Universities 
The Directors, all IUCs/E MMRCs 
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Circular No. 20/09122 

Sub: Obse rvance of Vigilance Awareness week 2022. 

Theme: "~e(ill,< 1JCRf m«r -~ '+n«T" 
"Corruption free India for a developed Nation" 

I, The Central Vigilance Commission is the apex integrity institution with the 
mandate to tight corruption and to exercise general superintendence over vigilance 
administration, The Commission employs H multi-pronged approach to combating 
corruption which incorporales preventive. punitive and participative vigilance measures. 
An efficient and forward-looking vigilance administration fosters robust systems of 
governance that proactively proposes structurai remedies that minimizes the possibility or 
corrupt practices. As an endeavor to foster an environment that instills a sense of integrity 
amongst the citizens olthe country, the Commission encourages different stakeholders [0 

collectively participate in diftcrcm anti-corruption measures through different awareness 
program S . 

') Vigilance Awareness Week is one of the tools of the Commission in increasing 
public awareness about the perils 0/ ' corruption, Vigilance Awareness Week is observed 
I;.'\l'l') year during the week in which the birthday olSardur Vallabhbhai Patel (31 'I October] 
lalls in. The Commission has decided that this year Vigilance Awareness Week would be 
observed fro m .3 JSI Octo ber to 6111 No vem ber , 20 22 with (he following theme: 

.. ~el~ l~ 13.Cffi ~ -~m«f" 
"Cor-rupriou free lndia for a develo ped Nation" 

) , The ob~l'rvallel' or Vigilance Awarcncsx WCI;:k. 2022 would commence with the 
laking otthc integrity pledge (copy enclosed al the An nexure A) by public servants in the 
Ministries 1 Departments 1 Central Public Sector l .ntcrprises (CPSFs) 1 Public Sector Banks 
(PSBs ) and all other organizations on 31st October, 2022 at J JOO hrs. 
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4. In a move towards inculcating the true spmt of participative vigilance, the 
Commission had earlier issued instructions detailing a three-month campaign period 
(16 111 August, 2022 till 151h November, 2022) ill which six different preventive vigilance 
measure s were to be taken up as focus areas by all the Ministries Departments and 
Organi/.'llions. 'l ill' different Preventive Vig iiaucc cum internal housekeeping activ ities to 
bc taken up ax li,cu] areas h) ,I II the Ministries / Department s ,/ Urg.'tni/aliolls include the 
following : 

a) Property Management: 
b) Management of Assets: 
c) Record Management; 
d) Technological Initiatives comprising two parameters: 

- Website Maintenance & updation: 
- Identi lication 01' new areas lor service dclix cry for customers ,I stall to be 
brought on online portal and initiation of' steps for creating online 
platform:
 

e ) Updation of guidelines 1circulars 1 manuals wherever found necessary, and
 
t) Disposal of complaints outstanding as of 15108/2022,
 

5. It is being seen that different organizations arc carrying out various activities in the 
[()CLlS areus enumerated above and it is desired that the same continues Iii I the end of the 
campaign period. The works undertaken on each ol' these parameters should be submitted 
as per format by 9lh December 2022. The format is reproduced as Format 1 ( A - F ) for 
the easy perusal of all. 

6. All organizations are advised to conduct activities relevant to the theme that strives 
to bring about maximum public participation. It is imperative that all organizations should 
conduct different outreach programs rhat aim to sensitize the public about the need for 
transparency and integrity in public governance. o 
7. Activities 10 be conducted within the organizations may include the following: 

a. Emplcyees may be encouraged to lake e-pledge by visiting the website. 
Online "Integrity Pledge" is available at eve's \v\:bsitc(htt ps :llwww.cvc.gov.in) and can 
he accessed hy <III . 

h. Conduct workshops/sensitization programs for employees and other stake 
holders on pol icics/procedures or the organ ization and on Preventive Vigilance measures. 

c. Vigilance Study Circles may conduct different outreach and awareness 
programs. I 

d. Conduct various competitions such as debates, quiz etc. for the employees 
and their families on issues relating to anti-corruption. 

c. Promote the concept 0[' e-Integrlty Pledge by persons with whom the 
organization deals with. 

8. Outreach activities for public I citizens may include the following: 
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:1. All Mini stri es / Dep artm ents ! Organizations shall pubfic ize lruegru y Pled ge 
amongst ;111 employees. thei r lamilics. vend ors / suppliers ! co ntrac tors .' stake hold ers. 
students etc . to e licit wid er parr ici pa rion . Inkgrity pled ge I()I' l' iti/,ells and organi zations 
enclosed at Annexure A and 13. 

b. Organizati ons Illay undert ake activities suc h as walkathon s. ma rathons, street 
plays etc, which have visibility and mass appeal across all strata ofsociety. 

c. Exten sive use orsocia l media platforms, bulk SMS / e-nta ils. WhatsApp etc. 
for spreading awar eness . For different soc ial medi a related initia tive s. the social media 
handles of the Centra ] Vig ilance Commission may be tagged , (Twitt er: '(()CVCl ncJ ia: 
laccbook : CYCotlndia) 

d. Organize gr ievance redressal camps for citizens / cust om ers by organ izations 
)	 having customer-oriented activ ities. Simil arly, vendor meets may be organized wherever 

necessary, through online mod e or otherwi se, whichever is mor e feasible , 
e. Organize "A wareness Gram Sabhas' for dissemi nation of information 

regardingt he menace ofcor rupt ion and the ditfe reut measures that the public can undertak e 
to redress it. such as complaint portal s. ere. As pCI' past practice. Public Sector Hanks need 
to conduct "A warencss Gram Sabhns" al the Bran ch level in at least two Cram Panchayats. 
Other organizations ma y also organize wherever possible. Indicative list ofactivities which 
can he conducted as part of "A wareness Gram Sabhas" is at Annexure C. 

9. Selected Photographs ! Media c lips may be sent to the Commission by email at the 
addre ss courd l-cvcrdinic.in. Photographs and Media clips may be uploaded on 
departmental /organizational websitcs. 

10. A report on the observance of Vigilance Awareness Week may be sent by all 
Ministries / Departments / Organizations to Central Vigilance Commission as per Format 
2 by 91h December, 2022. 

II, Th is notifi cation IS also availabl e on the Commission's website (I t 
ht tps:llwww.cvc. gov.in. 

SJ/~ 
(P, Daniel) 

Secretary 
End : As stated. 

i 

i) The Cabinet Sec retary of India 
ii) The Secretaries of all M inistries / Departments of Gov ernment ofIndia 
iii ) Th e Chief Secretaries of all Union Territories 
iv) Director, CBJ. 
v) Director orEn lorccm ent 
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vi ) Chie fExec utives o la l]CPSEs I Public Sec tor Banks! Publi c Sector insurance 
Companies I linancial Institutions I Autonomous Organizations / Societies. 

v ii) All Chief Vigilance officers in Mini strics .' D epartment s ;' CPSEs I Public 
Sector Banks ! Publ ic Sector Insurance Companies ;' Financial lnstitur ions 
! Autonomous Organi zati ons ! Societies, 

,'. 
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!.rr.t£gri ty Pled ge fOl' Citizens 

I belicvc that corruption has been one of' the major obstacles 10 economic. political and 

social progrc-.s 01' our countrv . 

J believe that all stakeholders such as Government, citizens and private sector need (0 work 

together to eradicate corruption. 

I realize that every citizen should be vigilant and commit to highest standards or honesty 

and integrity at all times and support the fight against corruption. 

I. therefore. pledge: 

• To follow probity and rule oIlaw in aJl walks of life: 

• To neither take nor offer bribe; 

• To perform al I tasks in an honest and transparent manner; 

• To act in public interest: 

• To lead by example exhibiting integrity in personal behavior: 

• To report any incident of' corruption to the appropriate agency. 

5 
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Anncxur('- B 

lnfcgd fy PJcdg~ for (hg<ltlizatioll~ 

\/>,ie believe that corruption has been one of the major obstacles to economic, political and 
socia l progress of OUI' country. 

VVl' bcli ...vc lhat all stakeholders such ,IS (iU\ <":I '1111\CII[. citizcus and private sector need to 
work lo~clhcr to eradicate corruption . 

We acknowledge our responsibility to lead by example and the need to put in place 
safeguards, integrity frameworks and code of ethics to ensure that we are not part of any 
corrupt practice and we tackle instances of corruption with utmost strictness. 

W..: realize Ihal as an Organization. we need I .. ) lead Irurr: the front in eradicating corruption 
and in maintaining highest standards ofintegrity. transparency and good governance in all 
aspects of our operations. 

We. therefore. pledge that: 

•	 We shall promote ethical business practices and foster a culture of honesty and 
integrity: 

•	 W~ shall not offer or accept bribes: 

•	 We commit to good corporate governance based on transparency, accountability 
and fairness: 

•	 Wt: shall adhere to relevant laws. rules and compliance mechanisms in the conduct 
01 ' business: 

• iWe shall adopt a code or ethics for all our employees: 
, 

•	 ;Wc shall sensitize OUl' employees of laws, regulations, etc. relevant to their work for 
honest discharge of their duties: 

•	 We shall provide grievance redressal and Whistle Blower mechanism for reporting 
grievances and fraudulent activities: 

•	 We shall protect the rights and interests or stakeholders and the society at large. 
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AnncxUl"C-C 

List o f Activit ies for conducting "AwarclH'ss G nl m Sabhas" in r u ral and scmi-udJan 

The following is a lis! 01' indicative activities for conducting "Awareness Gram 

Sabhus", IIowever. it is mandator) [0 organize a meeting as indicated at point (I) below, 

(I) Organize meetings in Gram Panchayats inviting all stake holders like the Sarpanch 

members of Gram Panchayat. Self-Help Groups (SHGs), workers or MGNRFG!\. 

farmers. students. ami citizens. l lcad ul' Gram Sablw / Sarpunch or any dignitary 

could be requested to deliver lecture on awareness against corruption followed by 

discussion. Anti-Corruption messages in vernacular languages can also be displayed 

at the meeting. 

(2) Organize competitions like quiz. cartoon. slogans. painting. rangoli, posters and 

walkathon I marathon / cyclathon etc, 

(3) Organize Melas to give wide publicity to the produce / products of the SHGs as 

motivational tools tor integrating them with awareness creation effort. 

(4) Organize evening Choupals I meetings in villages I panchayats during which 3h0l1 

plays / nautankies I kalajathas I folk songs / puppet S1)OW3, etc., can be organized 

focusing on the theine of'Anti-Corruption. 

Requisite no r ms and guidelines 

followed, wherever applicable. 

regarding Covid-19 prevention may be 

7 
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FO RM AT lA 

l'ROPF:RTY M A NA GEM ENT 

Name of the Organization: 

Repo.,ting format for activiti es undertaken during campaign period 
(16 111 August - 15111 November 2022) as a p rec u rsor to Vigilance Awareness Week 2022 

Action Taken Report to be submitted on the following : 

I . Details or land / proper: ies for which requisite ownership do cument / lease 
agreement an: !lot aYJl i lab le and steps taken /proposed to rectify the situation . 

2. Details of' land / properties which are [lot in us<; and action plan thereof. 

~. Details or land / prop erties which have 
thereof 

been cncrQ.Q£hed 1!Qilll and action plan 

NAME OF THE cvo 
SIGNATURI: & SEAL OF cvo 

'V 

8 
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MA NAG EMENT OF ASS ET S 

FO RMAT III 

Name of the Organizatio»: _ 

Reporting format 
(16/ 11 August - J5 1h 

\YCC'{ 2022 

for activities un de r taken during ca m pa ign period 
Novem be r 2022) as a precursor to Vigil a nce Awa reness 

Action Taken Report to be submitted on the following: 

I. Confirmation by CVO that instructions (or disposal o fu nused assets to various units 

. offices within the organization has been issued. 

NAME OF THE eva 
SIGNATURE & SEAL OF eva 

9 
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FORMAT IC 

RECORD MANAG E M ENT 

Na m e of the Organiza tion: 

Re po r t ing format for activities undert a ken d u riuj; ca m paign period (16 th August 

151h November 2022) as a precursor to Vigilance Awareness Week 2022 

Ac tion Taken Report to be subm itted on the following: 

I.	 Whether organization have record retention / preservation policy. including 101' c

records, as on I 51h i\ ugUSI. ] 021. 

If no, then date on which record retention / preservation policy. including 

c-records. has been It-Hilled find issued. 

J.	 Brier report on action taken during the campaign period for weeding out of old 
records. 

NAME OF THE evo 
SIGNATURE & SEAL OF evo 

\, , 
\ 
\ 

10 
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FO R1VI A T ID 

T EC H NOL OGICAL I NIT I A T I V ES 

N ~ nH.' of the O rga niza t ion : _ 

Report ing fo rmat fo r" activities undertaken durin g ca m pa ign per iod 
(16 111 Aug us t - 15th November 2(22) as a precursor (0 Vigilance Awareness 
\Veek 2022 

Action Taken Report to be submitted on the following: 

I. \VEBsrtE UPDATION: 

a. Regular Maintenance and updation of website 
b. System introduced for updation and review of website 

2. ONLINE SERVICES: 

Initiatives on creation of user-friendly online platforms 

) 

3. SECU RITY OF E-PLATFORMS: 

NAME Of THE evo 
SIGNATURE & SEAL OF evo 

, / 
. ",/ 

11 

j 
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FO RMAT I E 

UPDAT ION OF GU I DEL IN ES/ C I RC ULARS 

Na m e of the O rganiza tion: _ 

Rcpor t lng for ma t for activities undertaken during ca mpaign pe r iod 
(16 th Aug ust - 15 t h Novem ber 2022) as a p r ecu rso r to Vigil a nce Awa reness 
Wcel< 202 2 

Action Taken Report to be submitted on the following: 

I. Details of Updation of guidelines / circulars / manuals carried out during the 
cam paign period 

NAME OF THE evo 
SIGNATURE & SEAL OF eva 

\ 

\ 
\, 

1? 
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FORM AT IF 

DISPOSA L OF C O M PL A I NTS 
N31l1C of' the Organization: 

Reporting format for activities undertaken during campaign period 
(16 111 August - ISlh Novem ber 2022) as a precursor to Vigilance Awa reness 
Weel" 2022 

Action Taken Report to be submitted on the following : 

A. Co m pla ints rece ived f'rorn eve office by evo / organiza t ion 1'01"
 

necessary action
 

I.	 Number of complaints received by Chief' Vigilance Officers/ concerned
 
organization from Central Vigilance Commi ssion (or necessary action,
 , 

t -pending as on 151h August 2022 

'lOut of the above, the number of complaints pending for disposal as on 15th i
!. November 2022	 I 

3.	 Of the complaints pending as on 15th August 2022 in respect of complaints 
disposed off by I yh November 2022, the number or complaints for which I 

. .,status has been updated in evc portal.	 : 

B. Complaints received directly by the evo / Organization from 
sources other than eve 

u. 

II.	 Number of complaints received by Chief Vigilance Officers / concerned 
i:organization from various sources other than eve, pending as on 1:51h August , 

2022 
"

2. Out of the above. the number of complaints pending for disposal as on 15th 

Novem ber 2022 

NAME OF THE evo 
SICJNATURE & SEAL OF eva 

1.3 

• 
. \.. . 



FORM AT 2 

Activity Report fonnat on Vigihll1 cC Awareness Week-2022 

Na m e or the Organisation: 

A. I NT EGRIT Y PLEOC F 

T~lbll' -I: Integ rity Pledge .".--'.'" - - -..---... . ,.---. -..·..-·.--·----. --. - ---. l----- ·---.-.-..--- -.-.--..- -. ,

Total no. of employees who I Total no. of customers Total no. of citizen who I 
have undertaken c-plcdge ! who have undertaken c- ! have undertaken c-pledge I 

..L_P Iet~gt; . . + 
I 
; 

B. ACTIVITIES / EVENTS ORGANISED WITHIN THE ORGANISATION 

Table-Z: Conduct of competitions 

" N(~ ;;,~-' Tci[):-; --rS ~)~~-ii) , PI ~\ ; :~r~ n~ -.- _. r N;;)-~~ 0(-1-Nt~ :~;F--- -- Twhelil '~;-~~)'p;; - -~j:-' 

of" State IPlace	 I (Dchale. i Llo~ulion I lil:s( two ' participants IaW:lrd. winning I
I Pond dI SeU SS]\Hl winners 

I

activiucs artached . 

r---·- ·--1-·-letc.L ---. ---~f-------+_-.--_+_-----_j

L. __ .L .._ 1-_ . ._ . _. _. . l .._.... --_L ._--L.__. _ 

Tabl~-3: Other Activities 
I 

rSlTA~i; v i tTe-,;--	 ~-_ .'-'_.- .,-~ ,. IDctails ··'- ---·

. N (~~_~__ ._ _.._ _.. . __.. . ._.... _ _. ..__._.. ......- ---- --..-- -L.--.__. _.._ _. _ . _~_.. 
I. J Distribute Pamphlets i Hanners . I 

_ ._ .-j------ ------ - -- -_.-._-..----_ ..--- -_...__.-----_.--_.._.._... ...-.._-- - - - -_._ _ .__...__.. 
i 2. ICondnct of' Workshop / Sensitization programmes 
··- · -- ..1----·-·---·--- --- - .---.- - .... ...- - ---. . . ---.- "---- - '--- '- - -- - .--....- -..--- -....... -.---- ...------- - .- - 
1. .1 . I Issue olJournal / Newsletter'..·-..·.... ....-·l .. -.---.-- ---- -.-- - ... - .---.- ..... --	- ~ 

4. I Any other activitiest__ _..J...._ .... ._... _. ...___. _. . .___	 . _ 

14 



C. ACTIVITIES Ol iTSIDE THE OI{(; ;\.'\ISXIIO;\ 

Tahll'-~: Involving xtuclcn tx in Schools 
.- ._. .__..- -" . -_ ,-_ _.... ..• - _ _.. ..... •- __., _ _._. . . .. --_ ..- ··..__ ··-r·····- - ·..··_····..·.._ ·· . 
! ~ a ll 1l' or ! Name o r ci ty / i Name o!' Dciail -, o l' I ~ll . or i Wh ether copy o r 
i '"> la tc: I lo WI1 / v i i I3g\:;' School ; activ ities students i award w inning
• I • I 

involved activi t ies attached 
(dale or 

; I ucuv iiics Ill ay 
· I j aJso be . I I " 

· I Iconduc ted 

, I I I . 

l., ..---- ... .··-f·· · -..-. . +... . _... .. · · -- 1 · 0)~ Iltil~~!C~!) I_ --- -..---)-. ·· --· ,, · 1 
I I : _..J ;

L · ~.· l:t~=-~ '~ ....J=~·.~~=~.~ ~t- -'~~_.._r· ~=-=· · _ _·=~~=1 -.. ... . _ --- !_ _ . ~1~ ~ . --~=

Tahle-S: Invnlving studen ts in Colleges. 

: ~~ lI n l' ~~ I' r ~~i!1 1l1~~~ i:-~ i ty ! TN ;~ rn~:' l;'i: fk( ai/ s o! ' TN~; .~; I ; ·II W h~ti~~r.~·;-6 -;) r " -J 
I ~lalc !towil / village I School activities i students . awa rd winning i 

conducted (date I invol ved i act iv ities attached II 
, I olact ivitie s may ! t' ! 

r -', :- -( ' -- .--- .. - , ..~ ,.- ...- - .~ . :I~~ _ .. -- ~~~; t~~n ed ) - L _! (~l l - . __- ~'.- _- ___ - ._- - ---. ....--i 
r ~ - -- - -- ·- ..---.. ·--l ....·- -- ---.... j 
, 

, __ . 1. _ ._ _._ _ L... . .. __.._.1. ._.__ _.l~ __.-.J 

Table-6: "Awareness Gram Sabhas" 

Name or Name or city / Nam e of Gram ~il s of activities ~~ .ofpublic"-/-I 
State Pancha vat where , condu cted (dale of citizenstown / village .. I . . 

, "Awareness UrHI11 ! activities may also he participated I) i .=±-I .. _ I Sabhu" is held i rn'''t;on'd) ___ ____1 

k·:·-..---·..·· ..----- --L - ---.L--------- _+_ - - -1 
l I().~~I . . . . ..._... ..._.._._ 1 _ __ _ 1 _...... ..,___ , __._J 
Table-7: Sern inurs/Workshops 

'N"t~'I~~--;) (' r N~~·~ j;·s;;~111~~r~T-·: ..6 ~t~~ ;; ·~;( a~~TtT-;;s· .- ...._-.-.---------Name qrcity / No. of public / 
citizens participatedr State town / vi"age work shops i conducted (d ate or 

. - organised l· act ivi ti es may also be
 

..... _ _ +--_ ..:..2<-------t---------~-mentio_n..:..cd _ ~ i 

\._-_ . .._"- _ -.-..--- - - J ---f-- '_ ." . '- ' - - ' ...---

.... ... ...__....._._..Jt .... .J . . .. _ . _ _ • ..._ .. ... ... j !
 
~· --- ·-- - ~ - - - --- - ·r ~ 
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"( .... 

' I'ab lc-S: Oth er <Il'l iv it iex	 
" 

\. 
~ . . . - "' ~ " . .--- -- r--- - . - '. . " - _.. ~ .. . . . - '.. . .•. ... --- - - -.- - - - --. _._ -.. -- . ,,_ . . -~ .- . ... -.------ - ---.- . -. ._ _.. ; • . . - ' - - . ,.__ . .--.- .- - -- --- --- - . _.' -- . _. 

I S I. No . !\Ui vili es	 i l) d ,!ils 

f--j -" '--' '.- i·6;:~-P I <;;:_;ri3-;-;~· n~ ~~;p(~~(C;S~lc~ · · · -----. ---. -.- -. ----- - --! 
, - --- -+ -- ..--.-.- - - - -.-- - - - -----.-.-- - -.-..- .--.----1--- ._----------- - - _ . 
; :2 i 0, (l . o j' uri cvancc redrcssal cam ps il ~'ld	 I

I c-	 I 

: 
I · 

~ ' I-i-; ~; ~- ~ ; r'Soc iuI f'v1 ~:~lf~-·-- ------ --· ---· - "- - '---- .- -- .-- - --1---- --- - -- --.- .-- -- ---.--....--. 
\ 

.1. • . _._ •• . A . '_ " ' M .". . . _ • • _ • •• • ,_. . . . . . •	 ...1

D.	 DETAILS OF PHOTOS ENCLOSED 

(Ph oto s may kindl y be sent alongw ith captions and also place & dat e ofevent) 

·.,..-..--.-..-.... -'.-. ,---...--~---.--·- --·- ----·-f---------- --··-- -·· ·---T-- - - --···------
Name or the . No. of Photos Whether photos are If in so il copy. number or cos

Iactivities held I sent in son COpy or ; attached 

~ .. - .--.-----. -·-t------ ---- -_.. ·-T-~g1?L ------------. - 
l.. .__ .__. 1. ...!	 . ....L_._._ . ._.__..... ._ 

Eo ANY OTHER RELEVANT INFORMATION, IF ANY: 

(Urier\\rile up on the act iv i t ies conducted during Vigilance A wa reness Week . not more than 

I()O{) \\ ord s. Ill<l: be att ached in <:\ separate sheet) 

16 
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i$;r:sfI;a *fdc6ttl 3l 1~'~ 1 ~ ufr.tt.arr. 'fl'1Al~iffi"l(:R,	 . 
CENTRAL VIGILANCE COMMISSION	 ~lZ, ~.'(ff .T{. , "ll.~-1 1 001.3 

Satarkta Ahawa n.. G.p.a. Complex, 
Block A. INA, New Delhi-I 0023 

~./No 02 2NG L/.0 2~L . 

~ I Dated 2S ~0 7.20l2 ·· 

Circular No. 14/07/22 

Subject: Observance of Vigilance Awareness Week~ 2Q2 2 

Preventive Vigilance measu res cum housekeepi ng act ivit ies: 3 m onths ca mpa ign 
(16.' August, 2022 to IS1bNo"ember, 2022) ~ as a p recursor to VAW 2022 

The Commission is of the firm belief that the fight against corruption requires the 
active involvement of all stakeholders. One of the means towards achieving this end is 
through outreach measures that encourage the participation of all the citizens of the 
nation. The observance of Vigilance Awareness Week every year remains pivotal in 
promoting integrity by raising awareness regarding the importance of reiterating the 

.commitment against corruption. The Commission has decided that this year's Vigilance 
Awareness Week would be observed in the week starting from 31stOctober 2022, being 
the birth anniversary of Sarda'r Vallabhbhai Patel. Detailed guidelines in this regard 
would be issued in due course. 

") It has been seen that there is a need to focus on Preventive Vigilanc,¢ measures on 
a continuous basis tlu l)ughout the year. Hence. as a precursor to Vigilance Awareness 
Week 2022. the . Commission has desired that the following Preventive Vigilance 
cum internal housekeeping activities be taken up as focus areas by nil the Ministries I 
Departments / Organizations: 

a} ~et:!Y Management:
 
h) Man~gemCn t · of Assets: . ;;;
 
c) RecordManagernent:
 
d) Technological lnitiatives comprising two parameters:
 

- Website Maintenance &updation;
 
- Identification of new areas for service delivery for customers/statf to be
 
bro ught on online portal and initiation of steps for creating online
 

platform:
 
e) Updatlon of guidelines .' circulars / manuals wherever found necessary. and 
f) Disposal of complaints outstanding as (If 15/Og/2022 . 

Brief description ()f the above 06 parameters arc given in Annexure A to this 

letter. ,/ "", 
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3.	 As a 3-month 's campaign, the exercise on above parameters will start from 
161hAugust 2022 till 15th No vember, 2022. Report regarding the works undertaken on 
each of these parameters during this period should be submitted by 91h 

Oecember.20n 

(Friday) as per format available at AnnexurcsB( l) to B(6). All Ministries/Departments/ 
Organizations are requested to ensure active participation by all concerned in this 
campaign to achieve significant outcomes. 

4. Further instructions, regarding the theme- to be adopted and the activities to be 

undertaken during Vigilance Awareness Week 2022, will follow. 

5. The details of above 3 months campaign on Preventive Vigilance cum 
housekeeping activities be conveyed to all department s / offices/ units of the organization 
latest by SlhAugust, 2022(Friday)pos.itively for its effective implementation. Suitable 
mechanism to monitor the progress be also put in place. 

2f~ 
(P. Daniel) 

Secretary 
Encl : As stated . 

To, 

i) The Cabinet Secretary of-India 
i i) The Secretaries of all Ministries/Departments of Government of India 
iii) The Chief Secretariesofall.Union Territories 
iv) Director, CBl 
v) Director of Enforcement 
vi) Chief Executives ofall CPSEs/Public Sector Banks/Public Sector 

Insurance Cornpanies/Pinaricial lnstitutions/Autonomous Organizat ions 
/ Societies. . 

vii)	 All Chief Vigilance Officers in Ministries/Departments/Cl'Sfis/ Public 
Sector Banks/Public Seelor Insurance Companies/Financial Institutions 
Autonomous Organizations/ Societies 
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ANNEXURE A
 

Preventive Vigila nce cum Housekeeping activi ties to be undertaken d ur ing 
.... ca mpaign pe r iod (16 lhAugust 2022 till 15th Novem ber , 2022) as a precursor to 

Vigilance Awareness W eek, 2022 

1.	 PROPERTY MANAGEMENT 

It has been seen that a number of organizations possess a large number of land/properties. 
However, in many cases , either the ownership documents or lease agreements are not 
available, property is not in use or encroachments have taken place. Towards this end, the 
following areas of concern may be looked into: 

a)	 Ministries/ Departments/ Organizations to identify and list out all the land! 
buildings owned by them and take action as listed bel ow: 

.} 

•	 Wherever properties are owned by the organization, the ownership 
documents to be listed ann verified. In case the properties are under lease, 
availability of the lease agreement to be verified. 

•	 Encroachments be identified and future action plan to be drawn for all such 
properties, 

•	 Properties not in use be identified and steps be taken for future course of 
action. 

2.'" MANAGEMENT OF ASSETS 

It has been seen that some offices have i number·Of old, unused or condemned assets 
which affects the cleanliness of the working environment. .Tomaintain a professional 
working space, the following areas ofconcern may be looked into: 

J 
. a) Ministries/ Departments/ Organizations to identify and list out old furniture, 

machinery / equipment and other such old and unused assets and make an 
inventory of all of them. 

b)" Appropriate action be taken for'the disposal of .suchunused assets as per their 
policy. 

c) Requisite measures also to be undertaken to keep the premises neat and clean. 
( 

3. RECORD MANAGEMENT 

Weeding out of old records and disposal of documents that have outlived their usage may 
be done periodically. The following points may be taken into consideration: . 

a) Ministries/ Departments/ Organizations to examine whether a record retention policy, 
including electronic records. exists and If not, one may be prepared and adopted . 

•
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b)	 The exrsnng o ld records to be weeded OUI as per extant pol icy during the 
campaign period. 

c)	 Proper system be also ensured for record maintenance, so that records can be 
easily retrieved. as and when required. 

4. TECHNOLOGICAL INITIATIVES 

A.WEBSITEMAINTENANCE AND UPDATION (FOR CONTROLLING / HEAD 
OFFICE MAINTAINING WEBSITE) 

People/customers visit the website for seeking details/ information and therefore all 
organizations should be prompt in regular updation of their website to cover all important 
and relevant aspects as and when they take place. 

The following action plan be taken up: 

a) To address these issues, a proper system be developed by assigning 
responsibilities to departments concerned for regularly visiting the website by the 
officials of concerned departments and required inputs be given to the webmaster 
with due approval for modification / deletion / updation as the case may be. 

b)	 A system of submission of monthly compliance certificate by each and every 
department, who are concerned with the website updation, may be introduced for 
submission to the specified departments wherein confirmation to be given by all 
concerned departments that all contents pertaining to their department in the 
website have been duly updated during the month. 

c)	 During the campaign period) all organizations must make efforts roensure that 
their websites are updated and contain all {'roperand relevant information. 
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B. IDENTIFI CATION OF NEW AREAS / SERVICES TO BE BROUGHT ON 
ONLINE PLATFORM AND INITIATION OF ACT ION FOR CREATION OF 
ONLINE PORTA L(PERTAINS TO ACTION TO BE TAKEN AT HEAD OFFICE 
LEVEL). 

It is known that many organizations have brought many areas / services onlinewhich has 
helped a lot in eradication of corruption and at same time has brought efficiency in 
delivery of services with transparency: 

However, still there is huge scope to identify more areas which can be brought on online 
portal for better, accurate and timely delivery of services. 

During the campaign period, all organizations to identify such areas / activities which can 
be brought on online portal.and necessary action to be initiated for the development of 
the portal. 

All organization to take up the exercise during Campaign period on above parameters on 
Technological Initiatives to make them user friendly and secured. 

(Many organizations have taken good steps on above two parameters. Websites/portals 
like that of RBI, MHA etc. can also be'referred.) 

5. UPDATING OF GUIDELINES! CIRCULARS 

Many organizations have not taken steps to update their guidelines/circulars and 
:'- intermittently, several circulars have been issued. In absence of updated guidelines/ 

circulars, it becomes difficult for the staffl customers to know the latest instructions! 
guidelines which leads to delay or mistakes. 

During the campaign period, all organizations should make efforts in identifying the 
areas where such updation is required and necessary stepsbetakenimrnediately for the 
same. 

6. DISPOSAL OF COMPLAINTS 

Timely disposal of complaints isofpa ramount importance. However, if complaints are 
kept pending for long without reachinga logical conclusion the genuine complainant 
feels frustrated and the staff, if guilty, continues to get protection. At the same time, if th'e' 
staff is not guilty, they continue to suffer if the complaints are kept pending for long.. 
without arriving at a logical ~nclusion. . . 

It is found that in many organizations, complaints sent for necessan action by the 
Commission/ received by tlie organization directly remained unattended for long. As 
such, the complaints sent ifrom . the Commission to the Chief Vigilance Officers! 
Organizations for necessa'rv action and complaints received directly by the 
Organizations from various sources, should be taken up as per Complaint Handling 
Policy and all complaints ofabove nature. pending as on lSlh August 2022 at all levels of 
the organizations. should be attended to in a campaign mode to take to logical conclusion 
by lSlh November 2022. 

Clv ,. 
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I ~ NEX 11< 1-. B (1 ) 

PROPERTY MANAGEMENT 

Name of the Organization : _ 

Reporting form at for activit ies undertaken dur ing ca m pa ign peri od (161hAugust 
2022 tiJI 15th Novem ber , 2022) as a precursor to Vigilance Awareness Week 2022 

Action Taken Report to be submitted on the following: 

1. Details	 of land/properties for which requisite ownership document/lease 

agreement are not available and steps taken/proposed to rectify the situation. 

2.	 Details ofland/properties which are not in use and action plan thereof. .. 

3.	 Details of land/properties which have been encroached upon and action plan 
thereof 

NAME OF THE eva 
SIGNATURE & SEAL OF eva 

---_ ......: ~-- _._-
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ANNEXURE B (2) 

MANAG EM ENT OF ASSETS
 

Nam e of the Orga niza tion: _
 

Reporting forma t for activities undertaken during campaign period (16t hAugust 
2022 till J5th Novem ber, 2022) as a precursor to Vigilance Awareness Week 2022 

Action Taken Report to be submitted on the following: 

I.	 Confirmation by eva that instructions for disposal of unused assets to various units / 
offices within the organization has been issued. 

NAME OF TIIE evo 
SIGNATURE AND SEAL OF THE eva 

•
 



ANNE XU RE B (3) 

RECORD M ANA GEM ENT 

Name of the O rganization: _ 

Reporting format for activities undertaken during campaign period (16t hAugust 
. 2022 till 15th Nove mber, 2022) as a precursor to Vigilance Awa reness W eek 2022 

Action Taken Report to be submitted on the following: 

I. Whether organizations have record retention! preservation policy, including for e- \. 
records, as on is" August 2022. 

.2. If no, then date on which record retention! preservation policy. including for e-records, 
has been framed and issued. 

3. Brief report on action taken during the campaign period for weeding out of old records. 

NAME OF THE evo 
SIGNATURf AND SEAL OF THE evo 

•
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ANNEX URE B (4) 

TECHNOLOGICAL INITIATI VES 

Nam e of the Organization: _ 

Reporting for mat for activities undertaken during campaign period (16 'hAugust 
2022 t ill 15th November, 2022) as a precursor to Vigilance Awareness Week 2022 

Action Taken Report to be submitted on the following: 

o
 I. WEBSITE UPDATION :
 

(a). Regular Maintenance and updation of website. 

(b). System introduced for updation and review of website. 

2.0NLlNE SERVICES:
 

Initiatives on creation of user friendlyonline platforms,
 

3. SECURITY OF E~PLATFORMS 

NAME OF THE evo 
SlGNATURE AND SEAL OF THE evo 

~ ;..: , 
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ANNEXURE B (5) 

UPDATION OF GUIDELINES / C IRCUL ARS 

Nam e of th e Organization : _ 

Reporting for mat for activities undertaken du ring campaign per iod (161hAugust 
2022 till 15th November, 2022) as a precursor to Vigilan ce Awareness Wee k 2022 

Action Taken Report to be submitted on the following: 

Details of Updation of guidelines / circulars I manuals carried out during the campaign 
period. 

NAME OF THE eva 
SIGNATURE AND SEAL OF THE CVO 

•
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ANNEXURE B (6) 

DISPOSAL OF COMPLAINTS 

Name of the Organization: _ 

Reporting format for activities under ta ken during campaign per iod (16thAugust 
2022 till 15th Novemb er, 2022) as a precursor to Vigilance Awareness Week 2022 , 

Action Taken Report to be submitted on following: 

A. Complaints received from eve office by CYO / organization for Necess a rv Action. 

1. Number of complaints received by Ch ief Vigilance Officers! concerned 
organizations from Central Vigilance Commission for necessary action, pending as 
on1Slh August 2022. 

2.	 Out of the above, the number of complaints pending for disposal as on 15111 

November. 

3.	 Of the complaints pending as on is" August, 2022, in respect of complaints 
disposed of by ISih November,:.2022, the number of complaints for ~hich status 
has been updated in eves portal. 

'(!)) 

B.Complaints received directly by the cvo / Organization from sources otherthan eye. 

I. Number of complaints received by Chief Vigilance Officers/ , concerned 
organizations from various sou rces ~6ther than CVC pending as on 151h AugU~ i1022. 

2. Out 01'1the above, the number of complaints pending tor disposal as on IS1h 

November 2022 . 

NAME OF THE evo 
SIGNATURE AND SEAL OF THE eva 

,
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